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Note: The guidelines listed provide a checklist for the initial investigation. Additional or modified steps should be
used as appropriate to the situation.

The site supervisor’s initial findings and any immediate corrective actions must be documented on the appropriate
forms and sent to management within 24 hours of notification of the incident.

The site supervisor’s should work with management to establish action deadlines. Corrective actions must be
instigated according to the plan.

Forms used for investigations are found in the next section of this program. The forms that are found in that section
are:

e Injury Accident Investigation Report
* Non-Injury Near Miss Investigation Report
e Property Damage Incident Investigation Report



